	Statement 

	I agree with the use of my personal data in accordance with the Personal Information Protection Act.

Yes / No

	Personal data 

	Title: 
Name: 
Surname: 

	Sex: 
Nationality: 
Native speaker of: 

	Year of birth: 
Place of birth: 

	Contact information 

	Address (street, town, zip code, country): 

	If you are staying abroad, give the place and since when you have been there: 



	Telephone (home): 
Telephone (work): 
Mobile: 
Fax: 
Skype: 
ICQ: 
E-mail: 

	Business information 

	Commercial name: 
Business ID No.: 

	Business activities: 
Tax ID No.: (I am a VAT payer): 

	WWW presentation: 

	Education

	List the education you have achieved, starting with high school:
From-to
School
Specialty/Degree


	Practical experience 

	State private and study stays abroad (lasting at least six months):

From-to
Place
Description


	List professional certificates and awards:

Name
Certification body


	Other expertise and experience: 

	Provide information on your professional activities up to now:

From-to
Position
Employer


	Translating and interpreting 

	Please answer the following questions:

Are you a certified translator/interpreter? 

Do you do simultaneous interpreting?

Do you do consecutive interpreting?

	Type of cooperation 

	Please answer the following questions:

Do you work as a full-time translator/interpreter?

Do you have a trade license for translating/interpreting?

Until what time are you available to work on and complete express translations?
When are you available to work?     Workdays /  Weekends /  Overnight
Are you available to work outside your home?   Yes, but only in the Czech Republic /  Yes, including abroad / No 

	Working language

	Command
Certificate/report  
Translating experience  


	Fields of specialty 

	TECHNICAL FIELDS 

· Automatics, robotics

· Automotive industry 

· Wood processing industry 

· Power supply 

· Mining 

· Metallurgy 

· Aviation and cosmonautics 

· Tools and instruments 

· Paper making 

· Printing 

· Precise mechanics

· Glass and ceramics 

· Engineering 

· Textile and shoe making industry 

· Military engineering 

· Railroad 

LAW 

· International law 

· Civil law

· Commercial and business law 

· Patents

· Contracts 

· Criminal law 

· Public administration 

ECONOMICS AND FINANCE

· Banking 

· Stock exchange and securities 

· Taxes 

· Finance

· Logistics 

· Management

· Marketing

· International trade 

· Insurance business 

· Market research 

· Quality management 

· Accounting 

· Economic reports 

IT AND ELECTROTECHNICS 

· Household appliances 

· Electrical engineering 

· Electronics 

· Hardware

· Localization 

· Software

· Telecommunication 

· Video games 

CHEMISTRY 

· Rubber industry and plastics 

· Chemical technologies 

· Oil products 

· Gas industry 

CIVIL ENGINEERING 

· Architecture 

· Building activities 

· Construction materials 

· Construction machinery 

· Zoning 

· Public buildings 

MEDICINE AND PHARMACEUTICS

· Pharmaceutics 

· Genetics

· Cosmetics and dermatology 

· Medicine 

· Dentistry 

· Toxicology 

· Veterinary medicine 

· Health care 

· Health care equipment 

NATURAL SCIENCE 

· Astronomy

· Biology

· Physics 

· Geology

· Chemistry 

· Mathematics 

· Statistics

HUMANITIES 

· Archeology and anthropology 

· Culture

· Religion 

· General history 

· Pedagogy and education 

· Psychology

· Sociology 

MEDIA AND CULTURE

· Travel industry 

· History of art and art

· Literature and poetry 

· Fashion 

· Sport 

· Journalism 

OTHER FIELDS 

· Gastronomy and hotel keeping 

· Food processing industry 

· Water management 

· Agriculture 

· Zoology 

· Environment

	Price and volume of services 

	Please state your language combination/s, including price and units of work (standard page, source word):

Translation from language: 
into language: 

Work unit:  
Daily capacity in work units:  

Price per unit: 
Price per unit of certified work: 

Currency:  

	Interpreting from language: 
into language:
Work unit:

Consecutive: yes / no
Simultaneous: yes / no
Price per unit:

Price per unit of certified work: 

Currency:  

	Proofreading from language: 
into language:
Work unit:
Daily capacity in work units: 
Price per unit:

Currency:  
· Calculation of the price for translation/proofreading is based on 1 standard page (1.800 characters, including spaces in the target language).

· Calculation of the price for certified translation is based on 1 standard page. Calculation of large translation projects is based on the number of standard pages (1,800 characters, including spaces in the target language).

· Calculation of the price for interpreting is 1 hour (or rather ½ a day = 4 hours or 1 day = 8 hours).

	Letters of reference

	Name and surname: 
Tel. No.: 
Position: 
Company:
Address: 
Description of service/s provided:



	Name and surname: 
Tel. No.: 
Position: 
Company:
Address: 
Description of service/s provided:



	HW and SW equipment

	Please answer the following questions:

Do you have a computer?   Yes / No     yes, what operational system do you use?:
Do you have an e-mail box?   Yes / No     If yes, what capacity does it have?:
Do you work with MS Word, MS Excel and MS PowerPoint software?:   Yes / No
Do you work with graphical or HTML editors?   Yes / No     
Do you work with localization software?        Yes / No     
Do you work with translation software? Yes / No     

If you work with other software, please indicate the specific type: 
Do you have the Internet?   Yes / No     





If yes, what type (dial up, ADSL): 




If yes, what’s your connection speed?: 

	Notes

	Please state how you learned about our agency:



	Please state any other information you consider relevant:



	Please attach your CV, or any other relevant files:



	I proclaim that all the above-stated information is true and that I agree with its inclusion in the database run by Agentura P.


